USING MAIL CHIMP

Here is the login link:
https://login.mailchimp.com/?referrer=%2F&wcookie=102a4160d7154986b8b5

Enter USERNAME and PASSWORD
That will take you to this screen:

Click on CAMPAIGNS in the navigation across the top

@ Campaigns Templates Lists Reports Automation 6 W :owarg e v Help Q
oward FC, Inc.

Which will bring you to this screen where you can see each email that has been sent out. | did just delete a bunch and just kept the main
ones that we may want to duplicate or refer back to.
r Fay + | @€ hitps@ us13.admin.mailchimp.com/c igns/ — Campaigns | MailChimp ¢ [ Reader, ‘

@ Campaigns Templates Lists Reports Automation en ] v Help Q

Howard FC, Inc.

Campaigns

Folders v Filter v Download Completed Campaigns

Spring Rec Update March (copy 02) 191 746% 7.4% View Report v
Regular - U4-U8 Spring 2017 Subscribers Opens Clicks
Sent on Fri, Mar 31, 2017 1:04 pm

Reminder to complete registration 12 81.8%  63.6% View Report v
Regular - Unpaid Spring 17 Subscribers Opens Clicks
Sent on Sat, Jan 14, 2017 1:30 pm

FALL REC 125 60.0%  20.0% View Report v
Regular - Spring Rec 2016 Subscribers Opens Clicks
Sent on Wed, Jul 27, 2016 3:12 pm

© O O O

U15 Decline 2 0.0% 0.0% View Report v
Regular - U15 Declines Subscribers Opens Clicks
Sent on Fri, Jun 24, 2016 6:57 pm

To send an email, click on the CREATE CAMPAIGN button on the top right.
[t will pop open a window that looks like this:



< | > ] @ [ + ‘6 htlpsé uslB.éamin.mailchi’mp.com" [ ns/ — igns ‘, B . B . B . B . C‘ Reader ] @

[ E# OnDemand ...pectrum TV Favorite Pu...The Noshery View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens  Photo publis...ry’ counties people.hgtv...yard-retreat »

Campaigns | MailChimp

New campaign

Campaign name

SAMPLE CAMPAIGN

Internal use only, e.g.: “Newsletter Test #4". You can always change this later.

Campaign type

. Regular

M

You can name your campaign here. This is an internal name and not what the parents see. Select the campaign type of REGULAR and click
CREATE

Which will take you to this window where you will select the age group list you are sending to. These were updated on April17,2017 at
4:45pm. | will keep adding as players join.

“@D[_H: https @ us13.admin.mailchimp.com /campaigns /wizard /recipients7id=890541 — C: er  Recipients | MailChi i ] @

H On Demand ...pectrum TV Favorite Pu...The Noshery  View your Ar...pping n.g Time Warner Cable, Inc Fire Pit Ide...GTV Gardens Photo puhl .. ry counties peoplehgtv...yard-retreat »

Campaign Builder - Recipients | MailChimp el

4 g SAMPLE CAMPAIGN Help Save and Exit v

Who are you sending to?

Choose alist v

U12 SPRING REC 2017
25 subscribers

U10 SPRING REC 2017

29 subscribers

U8 SPRING REC 2017

47 subscribers

U6 SPRING REC 2017



On the next screen select ENTIRE LIST. There are more options for who we can send to as we get into the season, but for now ENTIRE LIST.

<> ][] [2) [+ € nipsa us13.admin.mailchimp.com & [ Reader) &J

On Demand ...pectrum TV Favorite Pu...The Noshery View your Ar...pping bag!!  Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens Photo publis...ry’ counties people.hgtv...yard-retreat »

Campaign Builder - Recipients | MailChimp +

4 g SAMPLE CAMPAIGN Help Save and Exit v

Who are you sending to?

U10 SPRING REC 2017 v

®) Entire list Saved or pre-built segment Group or new segment

Then click NEXT on the lower right.

The next screen is where you will enter your EMAIL SUBJECT and change the FROM EMAIL ADDRESS to your email so that you get the
replies.

<> | [>] (2] [ + |€ hupsa us13.admin.mailchimp.com ¢ |uReader | [©.
[ ## On Demand ...pectrum TV Favorite Pu...The Noshery View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide.. .GTV Gardens  Photo publis...ry’ counties  people.hgtv...yard-retreat >
Campaign Builder - Setup | MailChimp +

“ g SAMPLE CAMPAIGN Help Save and Exit v

Campaign name
SAMPLE CAMPAIGN Use Conversations to manage replies = Paid accounts only

Internal use only. Ex: "Newsletter Test#4" When enabled, we'll generate a special reply-to address for your campaign.
We'll filter “out of office” replies, then thread conversations into your
Email subject 150 characters remaining subscribers’ profiles and display them in reports.

Personalize the "To" field

How do | write a good subject line? - Emoji support Include the recipient’'s name in the message using merge tags to make it more
personal and help avoid spam filters. For example, *|FNAME | * *| LNAME | *

From name 76 characters remainin,
e will show "To: Bob Smith" in the email instead of "To: bob@example.com". This

Howard FC / Howard Fire is more personal and may help avoid spam filters.

Use something subscribers will instantly recognize, like your company name.

From email address

Armandohfc@gmail.com

Campaign URL

http://mailchi.mp/[xxxxxx]/ edit

Tracking

Once that is complete, click NEXT on the bottom right

The next screen is one of the ones that can trip people up. Don't worry you can always delete or fix it before you send, so don't panic.
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[ ## OnDemand ..pectrum TV Favorite Pu...The Noshery View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens  Photo publis...ry’ counties people.hgtv...yard-retreat »

Campaign Builder - HTML | MailChimp. +

evg SAMPLE CAMPAIGN Help Save and Exit v

Select a template

Layouts Themes Saved templates Campaigns Code your own

Recently Sent v

imindor: Fall Rec Registration is apen!

REC

Thank you for begmaing the registration
procesa lor our spriag 2017 recroationd

Pleana use the link balow 1o maks »

payment and compioto the process. °

Spring Rec Update March Reminder to complete FALL REC U15 Decline U15/18 Alternates
(copy 02) registration 1 Column 1 Column 1 Column
1 Column 1 Column

Back Recipients Setup Template Design Confirm -

On this screen you will select the layout or look of the email. You can do whatever you want, but if you don't want to reinvent the wheel, click
on CAMPAIGNS and it will show you recent ones we have sent that you can select and edit to your content. Just click on the one you like and
click NEXT on the lower right.

Now you will get a window that looks like this:
@ [ + @ nhtps & us13.admin.mailchimp.com ¢ | Reade ] @

I #¥ On Demand ...pectrum TV Favorite Pu...The Noshery View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens Photo publis...ry’ counties people.hgtv...yard-retreat »

Campaign Builder - Template Designer | MailChimp +

® é SAMPLE CAMPAIGN Help Preview and Test v Save as Template Save and Exit v

Use this area to offer a short preview of your email's content View this email in your browser L Design Comments

Drag any of the blocks below into the
campaign preview on the left. Go
ahead, try dragging a text block to

the top of your campaign.

Skip these messages

process for our spring recreatioliar

season.

Please use the link below to make a Text Boxed Toxt Divider
payment and complete the process.

http://www.howardfc.com/store/c3/YOUTH__ .ht

ml

Thank you!

Howard FC Image Image Group Image Card

. Open “https://us13.admin.mailchimp.ce i i i iew?i 1&variant=#" in a new tab

If you hover over the text box you will get this pop up where you can click on the pencil icon to edit that block of text.
After you click that it will look like this:
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On Demand ...pectrum TV Favorite Pu...The Noshery  View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens  Photo publis...ry’ counties people.hgtv...yard-retreat »

Campaign Builder - Template Designer | MailChimp -

® g SAMPLE CAMPAIGN elp Preview and Test v Save as Template Save and Exit v

Use this area to offer a short preview of your email's content. View this email in your browser

Content. Style Settings

B I UG®e M i= i= B [ ClearStyles <> (=
A-IN-BH ¢

=y

Styles ~ Font <~ Size ~

MergeTags - 9 P =

fThank you for beginning the
registration process for our
spring 2017 recreational
season.

Please use the link below to
make a payment and complete

process for our spring recreationa
season.

Please use the link below to make a
payment and complete the process.

htlto://www. howardfc.com/store/c3/YOUTH__.ht the process.
ml

Thank vou! http://www.howardfc.com/store
Howard FC /c3/YOUTH__.html

Save & Close We'll autosave every 20 seconds

Recipients > Setup > Template > Design > Confirm

Open “https://us13.admi ilchi i inanew tab

Click on the TEXT box on the rlght and you can edit the content of the email. This is very similar to Word or you can even type what you want
in Word and copy and paste it into this area.

Once you are happy with the email click NEXT on the lower right.

This will bring you to this window:

(<> ][] [2] [+ ]€ hipsa us13.admin.mailchimp.com ¢ [Reader,] (O]
1 ## OnDemand ..pectrum TV Favorite Pu..The Noshery View your Ar...pping bag!! Time Warner Cable, Inc  Fire Pit Ide...GTV Gardens  Photo publis...ry’ counties  people.hgtv...yard-retreat »
Campaign Builder - Pre-delivery Checklist | MailChimp +

“ & SAMPLE CAMPAIGN  Basic - 1 Column Help Preview and Test v Save and Exit v

You're all set to send!

Review the feedback below before sending your campaign.

List Edit
MailChimp will deliver this to the U10 SPRING REC 2017 list. (29 recipients)

Subject line Edit

"Sample information"

Replies Edit

All replies will go to Howard FC / Howard Fire <Armandohfc@gmail.com>.

Tracking Edit

You chose to track clicks and opens in the HTML email.
Clicks in the plain-text email will also be tracked.

At this point you can go back and edit if needed. Sometimes you'll get a message that says you left a “blah blah blah” Block unedited... just
click on that message and it will take you back into the editing email screen and you can delete the block its talking about. Usually it the
teaser block at the top of the message.

Once you're all set, click SEND ©



